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Certificate Course In Event Management

Mahatma Gandhi Vidyamandir’s
Loknete Vyankatrao Hiray Arts, Science and Commerce College,

Panchavati Nashik-422009
CERTIFICATE COURSE IN EVENT MANGEMENT

COURSE STRUCTURE
Aims:
To give formal education and training to the students to be the future managers of event industry by
the time they get their graduation. It helps to develop the personality, learn to organize, communicate
for society and college.

Objective:
 To acquaint the students with a clear exposition of the concepts, procedures, techniques in

accounting. Good accountants make good event managers.
 Effective communication is very important in every event. The course aims to develop individual

abilities, skills in self expression, thinking, communicative personality and performance of
organizational communication. In spite of this, presentation skills is a necessary and essential part
of any event.

 To acquaint the students with concepts, issues and various aspects of event management
 In Practical paper, students will be tested for planning concept, designing and layout of an event.

Scheme –
The course will consist of 4 papers having 3 theory papers and one (I) Practical paper.

Course Details-
Duration – 6 months
Eligibility – 10+2 (H.S.C.) from any stream

Paper Code & Subjects -
EM 001 - Event Accounting for Managers
EM 002 - Communication and Presentation Skills
EM 003 - Principles of Event Management
EM 004 - Practical Paper includes various events

Classes (Session) -
1. The certificate course will last for six months, starting from 1st July to 31st December every

year.
2. Regular lectures will be held throughout the week.
3. Guest Lectures could be arranged anytime.
4. Participation of students in various events conducted through college will be initiated.
5. For practical training, the students will be attached to the local event management agencies.

Standard of Passing
A candidate is required to obtain at least 40 marks out of 100 to pass in each paper at the annual
exam conducted by college.
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Syllabi

EM 001 - Event Accounting for Managers

Objective - To acquaint the students with a clear exposition of the concepts, procedures, techniques in
accounting. Good accountants make good event managers.

Unit No. Topic Periods
1 Meaning & Scope of Accounting -

Need for Accounting, Functions of Accounting, Book - Keeping and
Accounting, Role of Accountant, Key Terms

12

2 Accounting Principles -
Meaning, Objectives, Accounting Concepts, Accounting Principles,
Accounting Standards, Systems of Book-Keeping, Practical Problems, Key
Terms

12
3 Preparation of Financial Statements –

Trial Balance, Trading Account, Profit & Loss Account, Balance Sheet, Key
Terms, Practical Problems

12

4 Financial Statement Analysis and Interpretation –
Ratio Analysis, Practical Problems, Key Terms 12

Total 48

Suggested Reading –
Accounting Theory & Practices – G.S. Batra
Advanced Accounting – M.C.Shukla, T.S. Grewal, S.C. Gupta
Advanced Accounting – Jain & Narang
Business Accounting – F.Wood
Fundamentals of Accounting – S.Kr. Paul
Grewal’s Accounting – M.P. Gupta, B.M. Agrawal
Management Accounting – J Mada Gawada
Taxmanns Advanced Accounting - Ashok Sehgal, Deepak Sehgal
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EM 002 - Communication and Presentation Skills

Objective - Effective Communication is very important in every event. The course aims to develop individual
abilities, skills in self expression, thinking, communicative personality and performance of organizational
communication. In spite of this, presentation skill is a necessary and essential part of any event.

Unit No. Topic Periods

1 Communication Process –
Introduction, Meaning and Importance of Communication, Purpose of
Communication, Process of Communication, Elements of Communication Process,
Principles of effective communication, Methods of Communication

12

2 Communication in Functional Areas –
Introduction, Marketing and Advertising Communication, Direct Vs Indirect selling,
Human Resource Communication, Financial Communication, Negotiation

12

3 Group Discussion and Team Presentations –
Introduction, Methodology of Group Discussion, Guidelines for Group Discussion,
Role functions in Group Discussion, Improving Group Performance

12

4 Meetings and Conferences –
Introduction, Planning a Meeting, Meeting Process, How to lead effective Meetings,
Minutes, Planning a Conference, Video Conferencing, Web Conferencing, Tips for
effectiveness of Meetings and Conferences

12

Total 48

Suggested Reading –
A Guide to Business Correspondence and Communication Skill – A.N. Kapoor
Business Communication – U.S. Rai , S.M. Rai
Business Communication – Dr. Vasu Deva
Business Communication – R.K. Madhukar
Business Communication – Asha Kaul, Meenakshi Raman, Prakash Singh
Effective Business Communication – M.V. Rodriques
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EM 003 - Principles of Event Management

Objective - To acquaint the students with concepts, issues and various aspects of event management

Unit No. Topic Periods
1 Management –

Management – Definition, Nature, Management Process, Role of Manager,
Management Skills, Management Challenges , Correlation with Disaster
Management, Key terms

12

1 Concept of Event Management –
Definition, Event Marketing, 5 G’s of Events, Event Designing, Brand Building,
Focusing the Target Market, Implementation of marketing Plan, Relationship Building,
Better deals with different media

12
2 Event Organizers –

Event Infrastructure, locating interaction points, banners, displays etc. at the event,
Post event follow up
Business Ethics and Social Responsibility

12

3 Activities in Event management –
Networking Components, Print Media, The Internet, Cable Network, Outdoor Media,
Direct Marketing, Sales Promotions, Audience Interaction, Public Relations,
Merchandising, In-venue Publicity, Activities of Event management, Pre Event
Activities, During event activities, Post event activities, Planning, Organizing, Staffing,
Leading and Co-ordination, Controlling, Event MIS

12

Total 48

Suggested Reading –
Event and Entertainment Marketing – Avvich Barry
Management Theory & Practice – B.S. Moshal
Management Principles & Practices – Shrinivasan & Chhunawala
Modern Business Organisation & Management – S.A. Sherlekar
Modern Business Management – Kapil Sharma, N. K. Sharma
Principles of Business Management – Sherlekar & Sherlekar
Reading in Management – N.C. Joshi, V.G. Kesary
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M 004 - Practical Paper

 There will be three theory papers, each carrying 100 marks.
 In Practical paper, students will be tested for planning concept, designing and layout of an event. Practical
 Paper will carry 100 marks.


















